
  

REQUEST FOR EMPLOYEE REASSIGNMENT 
 

 
     

Legal Name:  ________________________   __________________  ___________  Employee #:  __________ 
                              Last                                                            First                                          MI     

Address:  ________________________________   City: _________________ State: ______   Zip: _________ 

Is this requested re-assignment a new position?   Yes   No    

Explain Reason for Re-assignment Below: 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

Abolish Employee’s Current Position?   Yes   No    If yes, the current position will be abolished 
concurrent with the re-assignment.  If no, explain reason below: 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

     

_______________________________   __________ 
Current Supervisor’s Signature                               Date 

_______________________________   __________ 
New Supervisor’s Signature                                     Date 

_______________________________   __________ 
Chief Financial Officer/Human Resources             Date 

_______________________________   __________ 
Assistant Superintendent/Federal Programs        Date 

_______________________________   __________ 
Superintendent                                                           Date 

Board Approved:   Yes   No:       _______________    
                                                              Date                                           

 CURRENT ASSIGNMENT REQUESTED RE-ASSIGNMENT 

School/Department:   

Job Title:   

Subject(s):   

Grade(s):   

Work days:   

Funding Source*:   

Principal/Supervisor:   
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